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TO RECEIVE CPE CREDIT

 Individuals
 Participate in entire webinar
 Answer polls when they are provided

 Groups
 Group leader is the person who registered & logged on to the webinar
 Answer polls when they are provided
 Complete group attendance form 
 Group leader sign bottom of form
 Submit group attendance form to cpecompliance@forvis.com within 24 hours of webinar

 If all eligibility requirements are met, each participant will be emailed 
their CPE certificate within 15 business days of webinar 

mailto:cpecompliance@forvis.com
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Presenter
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charles.allen@forvis.com

Charles Allen
Senior Managing Consultant
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Objectives

 Recognize the difference between calendar & fiscal year closings
 Identify the software updates needed to close the year
 Discuss how to perform year-end closings in GP modules
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AGENDA
Payroll 

Fixed Assets

Break

Inventory

Payables

Receivables

General Ledger/Analytical Accounting

9:00 a.m.

9:45 a.m.

10:15 a.m.

10:20 a.m.

10:50 a.m.

11:10 a.m.

11:30 a.m.
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Payroll
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Payroll Year-End Closing Procedures

Big news! 

No table changes! 
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Payroll Year-End Closing Procedures

 What’s changed
 No Payroll form changes

• W-2
• W-3
• W-4
• EFW2

 ACA 1095-C form change (instructional)
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Payroll Year-End Closing Procedures

 Important notes about year-end update
• It’s available! 
• Installing takes you to 18.5
• Year-end update files include all service packs for the respective versions being 

updated
• Includes fixes to modules in addition to form changes
• Make sure you verify all customizations & third-party products are compatible 

(please!)
• You can install at any time prior to closing the year – no need to wait!
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Integrity Data

 Effective March 2022, these modules are no longer sold by 
Microsoft 
• Payroll Extensions – (Deduction in Arrears, Payroll Integration to 

Payables, & Overtime Rate Manager)
• Advanced Payroll
• Advanced Human Resource
• PTO Manager 

 Support from Microsoft ends March 2023
 Get updated software & licenses from Integrity Data
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Payroll Year-End Closing Procedures

 Where to find year-end update files
• GP 18 – MicrosoftDynamicsGP18-KB4602593-ENU.msp
• https://learn.microsoft.com/en-us/dynamics/s-

e/gp/MDGP2018_PatchReleases_377

https://learn.microsoft.com/en-us/dynamics/s-e/gp/MDGP2018_PatchReleases_377
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Payroll Year-End Closing Procedures

 Version information after the update 
• GP 18 – 18.5.1596
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Payroll Year-End Closing Procedures
 Installing year-end update

• Make a backup of all GP-related databases
• Back up the GP folder on the machine being used to update the 

system
• Back up your forms & reports dictionaries
• Back up eConnect PRE & POST procedures if customized
• Get updates for all ISV solutions & customizations
• Export all modified reports & forms to package file
• Turn on dexsql.log file creation 
• Allow plenty of time; at least 15 to 30 minutes per database
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Payroll Year-End Closing Procedures

 Installing the year-end update 
• Make sure your server has plenty of space available
• To apply update, right-click on MSP file & choose Apply
• Convert the data using GP Utilities 
• Update Forms & Reports Dictionaries using GP Utilities
• Install ISV updates
• Convert ISV tables, if necessary 
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Payroll Year-End Closing Procedures

 Update the workstations
• Identify all workstations to be updated 
• Check the DYNAMICS.SET file for the location of the dictionary 

files – back up the dictionary files
• Apply the service pack 
• Install ISV solutions 
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Now, for the fun!
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Payroll Year-End Closing Procedures

Checking your data
• W-2 box information for deductions & benefits
• Retirement plan checkbox is marked for employees 
• Payroll summaries match details
• Payroll codes are properly marked for taxes 
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Payroll Year-End Closing Procedures
Update deductions & benefits & then roll down the codes to all employees 
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Payroll Year-End Closing Procedures

 Be careful with the arrow buttons
 It is easy to create an additional code
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Payroll Year-End Closing Procedures

Make sure the Retirement Plan 
is marked if the employee is 
enrolled in a retirement plan
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Sample Code for Updating Retirement Checkbox
DECLARE @W2YEAR INT; 
SET @W2YEAR = 2027;
UPDATE a 
SET a.W2BFPPLN = 1
FROM UPR00300 a
WHERE a.EMPLOYID in 
(Select a.EMPLOYID from UPR30100 a INNER JOIN UPR30300 b on a.AUCTRLCD = 
b.AUCTRLCD and a.PYADNMBR = b.PYADNMBR
WHERE a.[YEAR1] = @W2YEAR and b.PAYROLCD IN ('401K') and a.VOIDED = 0 
GROUP BY a.EMPLOYID HAVING SUM(b.UPRTRXAM) > 0 )

Sample Code
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Payroll Year-End Closing Procedures

Update COVID-related pay 
codes for Box 14
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Payroll Year-End Closing Procedures
 (Required) Install the year-end update
 (Required) Verify version of GP you are using 
 (Required) Complete all pay runs for 2022
 (Optional) Complete all monthly & quarterly procedures for payroll – you may 

not be ready yet 
 Back up the Dynamics & company databases
 (Required) Close Payroll Year, Tools >> Routines >> Payroll >> Year-End 

Closing 
 (Recommended) Make a backup of databases 
 (Recommended) Verify W-2 & 1099-R statement information  



W E B I N A R

FORVIS is a trademark of FORVIS, LLP, registration of which is pending with the U.S. Patent and Trademark Office

W E B I N A R

FORVIS is a trademark of FORVIS, LLP, registration of which is pending with the U.S. Patent and Trademark Office

Payroll Year-End Closing Procedures
 (Optional) Print W-2 statements & W-3 transmittal form

 (Optional) Print 1095-C forms & electronically file 1094-C

 (Optional) Print 1099-R Validation Report, 1099-R forms, & 1096 Transmittal 
form

 (Required) File your taxes

 (Required) Submit ACA information

 (Required) Set up fiscal periods for 2023
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Payroll Year-End Closing Procedures
 (Optional) Close fiscal periods for payroll series in 2022

 (Required) Install payroll tax update for 2023
• Maintenance >> U.S. Payroll Updates >> Check for Tax Updates 
• You need to use GP with Administrative privileges to download tax updates
• You will need your authorization number—this is usually your main phone number with area 

code—check CustomerSource account information
• Do NOT install the tax tables until you have closed the year in ALL companies
• You only need to install the tax tables once – they are systemwide
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Payroll Year-End Closing Procedures

Verify the Last Year-End 
Update is updated

Open Payroll Setup 
window (Microsoft 
Dynamics GP Menu >> 
Tools >> Setup >> Payroll 
>> Payroll) & check last 
year-end update date
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Payroll Year-End Closing Procedures

 Magnetic media filers take note
• Confirm registration with SSA 
• Complete all pay runs in 2022
• Create Year-End Wage file
• Verify W-2 amounts
• Confirm that no one updates W-2 data while electronic filing is in 

process
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Payroll Year-End Closing Procedures

 Dynamics GP supports electronic filing of federal W-2 data
 Dynamics GP does not support electronic filing of any other forms
 Greenshades & Aatrix provide electronic filing solutions for GP



W E B I N A R

FORVIS is a trademark of FORVIS, LLP, registration of which is pending with the U.S. Patent and Trademark Office

W E B I N A R

FORVIS is a trademark of FORVIS, LLP, registration of which is pending with the U.S. Patent and Trademark Office

Originating Tables for W-2
Table Usage
UPR00100/UPR00102 Employee name & address
UPR00400 Pay code W-2 box information
UPR00500 Deductions & W-2 box information
UPR00600 Benefits & W-2 box information
UPR00900 Federal wages & withholding
UPR30301 State & local tax wages & withholding

See W-2 Data Source PDF for more information
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W-2 Data Is Stored Here
Table Usage
UPR10100 Year-end header
UPR10101 Employee W2 amounts
UPR10103 Pension information
UPR10104 Special amount information
UPR10105 State tax information
UPR10106 Local tax information
UPR10107 Other amount information
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Printing W-2 Forms

 Print W-2 forms from GP with lines! No more forms to buy (2016 R2 
& beyond users only)

 Publish W-2 forms for 
employee self-service 
(GP 2020 Year-End Update) 
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ACA Forms & Filing

 Deadline for 1095-C is March 2, 2023
 GP does not produce an electronic file
 You can add dependents in Edit W-2 window 
 Data can be uploaded directly into year-end tables (ask us for a 

template) 
 Use HR Health Benefit Enrollment window to add data for 

employees
 1094-B & 1095-B forms are not supported
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ACA 1095-C Form
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Payroll Year-End Closing Procedures

 For more information, consult Payroll User Guide or Microsoft’s 
year-end blog

https://community.dynamics.com/gp/b/dynamicsgp/posts/microsoft-
dynamics-gp-year-end-2022-w-2-and-w-3-information-common-
questions-and-answers
https://community.dynamics.com/gp/b/dynamicsgp/posts/microsoft-
dynamics-gp-year-end-2022-electronic-w-2-filing-efw2

https://community.dynamics.com/gp/b/dynamicsgp/posts/microsoft-dynamics-gp-year-end-2022-w-2-and-w-3-information-common-questions-and-answers
https://community.dynamics.com/gp/b/dynamicsgp/posts/microsoft-dynamics-gp-year-end-2022-electronic-w-2-filing-efw2
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Payroll Year-End Closing Procedures

End Payroll
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Fixed Assets
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Fixed Assets Year-End Closing

What’s changed 
Luxury Auto Depreciation changes
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Effects of Closing Year

 Items updated during close
• Updates Begin Quantity on Asset General Information
• Clears YTD Maintenance amount
• Clears YTD Depreciation amount
• Copies Cost Basis amount to Begin Year Cost
• Copies LTD Depreciation to Begin Reserve 
• Copies Salvage Value to Begin Salvage 
• Increases Current Fiscal Year by one on Book Setup
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Fixed Assets Year-End Closing
 Perform all year-end closing for payables – ensures Fixed Assets-related 

transactions are done
 Enter all fixed asset transactions for year
 Depreciate all assets through end of year for all books (use last day of year as 

through date)
 Perform GL posting through end of year, if using GL
 Run year-end reports 
 Verify fixed asset calendar is built correctly
 Verify quarters are set up correctly 
 Perform year-end closing routine for all books 
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Important Information

 You should not manually update year on Book Setup window 
(Financial Area >> Setup >> Fixed Assets >> Book)  

 In GP 2015, a new report was added that is optional. The Fixed 
Asset Year-End Closing Report is a status report of all assets 
affected by the close
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Fixed Assets Year-End Closing
 Reports to print

• Annual Activity
• Additions
• Retirements
• Transfers
• Depreciation Ledger
• Property Ledger
• Fixed Asset to General Ledger Reconciliation
• Book to Book Reconciliation
• Book to Book YTD Depreciation Comparison



W E B I N A R

FORVIS is a trademark of FORVIS, LLP, registration of which is pending with the U.S. Patent and Trademark Office

W E B I N A R

FORVIS is a trademark of FORVIS, LLP, registration of which is pending with the U.S. Patent and Trademark Office

Fixed Assets Year-End Closing

 For more information, consult Fixed Assets User Guide or 
Microsoft’s blog

https://community.dynamics.com/gp/b/dynamicsgp/posts/microsoft-
dynamics-gp-year-end-update-2022-fixed-assets

https://community.dynamics.com/gp/b/dynamicsgp/posts/microsoft-dynamics-gp-year-end-update-2022-fixed-assets
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Fixed Assets Year-End Closing

End Fixed Assets
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Five-Minute Break
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Inventory
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Inventory Year-End Closing
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Effects of Closing Inventory Year

 Closing year for inventory
• Updates each item's beginning quantity to be quantity on hand at 

each site
• Quantity sold field for each item is reset to zero
• Updates Last Year amounts & zeroes out This Year amounts
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Effects of Closing Inventory Year

 Optional
• Remove discontinued items
• Remove sold purchase receipts
• Remove cost change history information
• Remove sold lot attributes
• Update standard costs of items using FIFO or LIFO Periodic cost 

methods 
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Inventory Year-End Closing Tips

 If you mark Update Item's Standard Cost, Standard Cost for any 
Items assigned FIFO periodic or LIFO periodic, Valuation Method 
will be adjusted automatically to reflect each item's current cost 

 Current cost is amount you most recently paid for item 
 Inventory has no year-end closing report
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Inventory Year-End Closing Procedures
 Post all transactions for year affecting inventory quantities

 Reconcile inventory quantities (SOP  POP  IV)

 Complete physical inventory count & post any adjustments

 Print additional reports

 Back up your company database

 Close year

 Close fiscal periods for inventory series
(optional – but recommended)

 Back up your company database
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Physical Inventory

 Create stock count schedule 
 Start count – this “freezes inventory”
 Stock print options allows you to print count sheet
 Physically count inventory
 Enter stock count results
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Inventory Year-End Closing

 For more information, consult Inventory User Guide or Microsoft’s 
blog
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Inventory Year-End Closing Procedures

End Inventory
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Payables Management
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Payables Management

 What’s changed
• The year will be printed by GP 
• Rearranged & renumbered boxes on the 1099-MISC & 1099-DIV 

forms
• 1099-NEC can be printed with lines from GP

https://community.dynamics.com/gp/b/dynamicsgp/posts/microsoft-
dynamics-gp-year-end-update-2022-payables-management-form-
changes

https://community.dynamics.com/gp/b/dynamicsgp/posts/microsoft-dynamics-gp-year-end-update-2022-payables-management-form-changes


W E B I N A R

FORVIS is a trademark of FORVIS, LLP, registration of which is pending with the U.S. Patent and Trademark Office

W E B I N A R

FORVIS is a trademark of FORVIS, LLP, registration of which is pending with the U.S. Patent and Trademark Office

1099-DIV Form

New boxes for Section 897 ordinary dividends & 
Section 897 capital gain
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1099-MISC Form

Now named Miscellaneous Information

New field: Box 11 – Fish Purchased for Resale
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1099-NEC

Smaller for printing three 
forms per page 

Box 2: Payer made direct 
sales totaling $5,000 or 
more

FATCA box is gone

Unused box below 
address is gone 
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1096

Now prints the company 
email address
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Effects of Closing Year

 Calendar Year-End close updates 1099 YTD & Last Year amounts
 Fiscal Year-End close transfers other YTD amounts to Last Year 

amounts
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Year-End Closing Procedures for Payables
 Master year-end closing checklist

• Post all transactions for year
• Print Aged Trial Balance with Options report
• Print Vendor Period Analysis report
• (Optional) Install Payroll Year-End Update 
• Verify 1099 data
• Print 1099 statements
• Close year
• Close fiscal periods
• Close tax year



W E B I N A R

FORVIS is a trademark of FORVIS, LLP, registration of which is pending with the U.S. Patent and Trademark Office

W E B I N A R

FORVIS is a trademark of FORVIS, LLP, registration of which is pending with the U.S. Patent and Trademark Office

Year-End Closing Procedures for Payables
 Calendar year-end closing list

• Post all transactions for year
• Print Aged Trial Balance with Options report
• Print Vendor Period Analysis report
• (Optional) Install Payroll Year-End Update  
• Verify 1099 data
• Print 1099 statements
• Close calendar year
• Close fiscal periods
• Close tax year
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Year-End Closing Procedures for Payables

 Fiscal year-end closing checklist
• Post all transactions for year
• Print Vendor Period Analysis report
• Close fiscal year
• Close fiscal periods
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Printing 1099s

 Print 1099 statements
• Microsoft Dynamics GP menu >> Tools >> Routines >> 

Purchasing >> Print 1099 
• Data is pulled from the 1099 Details window for each vendor
• The data is not dependent upon the year-end close
• Vendors & transactions must be marked as 1099 transactions 
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Printing 1099s

Create a SmartList to view the 
1099 period details for each 
vendor
The physical table is PM00204
Don’t use the Vendor Summary 
SmartList data! 
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Printing 1099s
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Closing Year for Payables

 Electronic filing of 1099
• GP does not support electronic filing of Federal 1099s
• Greenshades & Aatrix provide product to electronically submit 

1099s
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Payables Closing Tip

 Recommendations
• Post all payables transactions for calendar year before closing 

year 
• Entering future-period payables transactions prior to closing year

+ Enter new year transactions in separate batch
+ Post new year batch after closing year 
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Payables Closing

 For more information, consult Payables Management User Guide or 
Microsoft’s blog

https://community.dynamics.com/gp/b/dynamicsgp/posts/microsoft-
dynamics-gp-year-end-update-2022-payables-management

https://community.dynamics.com/gp/b/dynamicsgp/posts/microsoft-dynamics-gp-year-end-update-2022-payables-management
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Payables Year-End Closing Procedures

End Payables Management
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Receivables Management
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Effects of Closing Year
 Clears following fields

• Finance Charges Current YTD
• Total # Finance Charges YTD
• Total Finance Charges YTD
• Total Waived FC YTD
• Unpaid Finance Charges YTD

 Updates following fields
• Finance Charges LYR Calendar
• Total # FC LYR
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Receivables Year-End Closing Procedures

 Post all transactions for year
 Do not post transactions in the new year
 Make backup
 Close calendar year
 Close fiscal year
 Close tax year
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Receivables Closing

 Areas not date-sensitive
• Amounts since last close
• Customer finance charge summary = window
• SmartList objects
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Receivables Closing

 For more information, consult Receivables Management User Guide 
or Microsoft’s blog

https://docs.microsoft.com/en-us/dynamics-gp/financials/receivables-
management

https://docs.microsoft.com/en-us/dynamics-gp/financials/receivables-management


W E B I N A R

FORVIS is a trademark of FORVIS, LLP, registration of which is pending with the U.S. Patent and Trademark Office

W E B I N A R

FORVIS is a trademark of FORVIS, LLP, registration of which is pending with the U.S. Patent and Trademark Office

Receivables Year-End Closing Procedures

End Receivables Management
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General Ledger & Analytical Accounting
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Effects of Closing Year
 Transfers amounts to transaction & account history
 Reconciles & summarizes General Ledger balances
 Closes P&L accounts to Retained Earnings
 Clears all profit & loss account balances for new year
 Summarizes year-end balance sheet accounts to bring balances forward 

to new fiscal year
 Removes inactive accounts with zero balances
 Prints Year-End Closing Report 
 Updates Unit Account Balances
 Updates AA tables
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Analytical Accounting

 Verify AA balances are correct before closing year!
 There is no AA-specific routine for closing year
 AA is closed as part of General Ledger close 
 There are very important settings in AA that affect the data
 If you want BBF entries for dimensions, ensure that the option on 

the dimension card is marked 
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General Ledger Year-End Closing

 Pre-close
• Because year-end close moves data from one set of data to another by using 

temporary tables, confirm you have enough hard drive space

• Must have free disk space equal to size of GL20000 table

• Your database administrator can aid you with this item
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General Ledger Year-End
Closing Procedures 
 Close all other modules
 Post final adjustments
 Use Accounts SmartList to verify Posting Type (Balance Sheet vs. 

Profit Loss)
 Confirm Maintain History is marked in Financial Area >> Setup >> 

General Ledger >> General Ledger
 Print Trial Balance Detail report to file for preservation & verification 

of data
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General Ledger Year-End
Closing Procedures 

 Print final financial reports
 Set up new fiscal year in fiscal period setup
 Close fiscal year (GP 2013 added a progress bar to this routine)
 Back up your company database
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General Ledger Closing Tip

 Run Accounts SmartList for GL Accounts & review Posting Type for 
accuracy!

 Remember
• Balance Sheet Type accounts will have balance forward in new 

year
• Profit & Loss Type accounts will be closed to retained earnings & 

have zero balance in new year
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General Ledger Closing

 For more information, review your General Ledger User Guide or 
Microsoft’s Year-End blog

https://community.dynamics.com/gp/b/dynamicsgp/posts/microsoft-
dynamics-gp-year-end-update-2022-general-ledger

https://community.dynamics.com/gp/b/dynamicsgp/posts/microsoft-dynamics-gp-year-end-update-2022-general-ledger
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General Ledger Year-End
Closing Procedures 

End General Ledger
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CONTINUING PROFESSIONAL EDUCATION (CPE) CREDIT

FORVIS, LLP is registered with the National Association of State Boards of 
Accountancy (NASBA) as a sponsor of continuing professional education on 
the National Registry of CPE Sponsors. State boards of accountancy have final 
authority on the acceptance of individual courses for CPE credit. Complaints 
regarding registered sponsors may be submitted to the National Registry of 
CPE Sponsors through its website: www.nasbaregistry.org

https://www.nasbaregistry.org/
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CPE CREDIT

 CPE credit may be awarded upon verification of participant 
attendance

 For questions, concerns, or comments regarding CPE credit, please 
email FORVIS at cpecompliance@forvis.com

mailto:cpecompliance@forvis.com


W E B I N A R

FORVIS is a trademark of FORVIS, LLP, registration of which is pending with the U.S. Patent and Trademark Office

Assurance  /  Tax  /  Advisory

W E B I N A R

forvis.com

Thank you!
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